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The school admissions service is provided by Achieving for Children, in partnership with the
London Borgugh of Richmeond upon Thames.

This guide contains information for students transferring to secondary school at the end of Year &,
for the school year beginning September 2026. It should be read in conjunction with 'Bichmond’s
infant, junior. primary and secondary schools brochure', which provides information about
state-funded schools in Richmond.

In this brochure, 'parent' refers to a parent or carer unless specified otherwise.

The normal admissions round is defined as the period when parents are invited tTo make an
on-time application for transfer to secondary school, and a determination is made by the authority
on the national offer date. Applications to transfer into Year 7 in a secondary school in September
2026 must be completed by Richmond borough residents only.

Only provide a copy of any supporting documentation requested as we will not be respansible for
the return, loss or damage to any original documents supplied.

This brochure contains information about the entire application process, which runs from
1 September 2025 to 31 August 2026. The information was accurate in July 2025 but may change
during the academic year.

Responsibility for information printed here relating to academies or the free school lies with the
governing body of the school concerned, and not with Richmond Council or Achieving for Children.

For all school admissions enguiries, email the team, remembering to include your child's name and
date of birth in your message.

School Admissions, Achieving for Children, Guildhall 2, Kingston KT1 1EU

Email
Website

If you have difficulty reading this document because of a disability or because English is not your
first language, we can help. Email the School Admissions team or ask someone to email on your
behalf.
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SECTION 1: Key dates for the admissions process

This brochure is for parents of children born between 1 September 2014 and 31 August 2015,
who are eligible to transfer into Year 7 at a secondary school in September 2026. This applies to
the normal admissions round, which closes on 31 August 2026,

For applications to transfer your child inte Year 7 after 31 August 2026, or into Years 8 to 11 at any
time, refer to the In-Year Transfer brochure which provides information on the application process.

Key dates for the admission process for September 2026 entry

2025
Monday 1 September

Friday 31 October

Monday & December

2026

Monday 2 March
(Mational Offer Day)

Monday 16 March

Monday 30 March

Thursday 17 April

May/June
Wednesday 1 July

September

Online applications are cpen via waww. eadmissions.org. uk.

Closing date for receipt of on-time applications,
including supplementary forms.

The final date for applications 1o be considered on-time is for those
who could not apply by 31 October 2025 due to exceptional
circumstances. This also applies to individuals who moved after
31 October 2025 and need to provide evidence of habitual residency
in the borough by B December 2025,

All on-time applicants will be sent an email during the evening
jafter Spm) informing them of the result of their application.

Parenits must accept or decline their offer by this date.

Further offers will be made from the waiting lists from this date
onwards, subject to places becoming available.

Closing date for submission of appeals to be heard in the main round
for schools in Kingston using the Richmond Independent Appeals
service. This date may vary for academies and free schools who
organise their own appeals through other service providers.

hzin round of admission appeals are heard.

Year & pupils visit allocated Richmond secondary schools.

Start of the autumn term.



SECTION 2: Applying for a secondary school place:
a six-step guide

Applications for a school place must be submitted through your home council, regardless of
whether vou are including preferences for schools im other boroughs. Your home coundil is
determined by where you reside and pay your council tax.

The process is the same if you are applying for grammar schools. Contact them directly if you
have any guestions relating to transfer testing as we do not have infermation on this process.

Children with special educational needs or an Education, Health
and Care Plan (EHCP)

If your child has an Education, Health and Care Flan, you do not need to complete the standard
application form. Their schogl placement will be managed by the Special Educational Meeds and
Disabilities [SEND) team. You can contact the SEND team by emailing

senteam @achievingforchildren.org.uk.

If vour child is undergoing an Education, Health and Care Meeds Assessment (EHCMA] that is not
vet complete, apply as normal. Your application will be withdrawn if an EHCP is subsequently
agreed. If you are in any doubt whether to complete a school application form, contact the School
Admissions team.

Out of year group requests

Children are typically educated in schoal years according to their date of birth. However there is no
statutory barrier to & child aged up to 19 being admitted outside of their normal year group. While
parents can request a specific year group for their child's admission, they do not have the right to
insist upon it.

Regquests for admission cutside of the standard age group will be evaluated by the school's
admission authority. The process for making such requests must be clearly outlined by admission
authorities in their admission arrangements.

If your request is approved, your application will be processed within the main admission round,
provided the request is not submitted too late. Applications will be processed solely based on
the established admission arrangements, including oversubscription criteria where applicable.

A child's application will not be treated differently due to their admission outside of their normal
age group.



Step 1: Understanding the admission process

Parents have the right to express a preference for a particular school for their child, providing
reasons for their choice. Both the local authority and schools are committed to accommodating
these preferences when places are available. However, no school place can be guaranteed.
Assumptions should not be made about entitlement to a place at a preferred school, the nearest
school, a single-sex school, a faith school, or a school within the borough simply based on
residence.

On your application form, you can apply for up to six state-funded schogols. List these schools in
vour preferred order, including any outside the borough. Do not include independent {private)
schools.

For each school you are applying to, you should check if a supplementary information form [SIF) is
required. For schools outside the Richmond borough, contact the school directly or refer to the
relevant local authority.

Applications can be made online using eAdmissions. If online application is not possible, an
alternative form will be provided. Do not complete both. If multiple applications are received for
the same child, only the most recent application submitted by the closing date will be considered.

Application results and offer acceptance

You will be notified of your application's cutcome via email on the evening of 2 March 2026,
starting from Spm, if you applied online.

Following this email, you can log in to eAdmissions to view your results and accept or decline your
school place offer online.

If you apply on paper, you will receive an email after Spm on 2 March 2026, informing you of the
outcome of your application. The email will also contain a link to a web form where you can
respond to your offer.

If your child dees not receive a school placement on Mational Offer Day, you will be sent a letter
outlining your aptions and the next steps.

Equal preference allocation process

All school applications are considered under an equal preference scheme. This means that a scheool
listed as a sixth preference is considered the same as a school listed as a first preference. The
ranking of your preferences will only be taken into account if your child receives potential offers
from multiple schools.

Your preferred school order is confidential; schools are not informed of the ranking.

Listing only one schogl preference does not guarantee admission to that school. If you do not meet
the admissions criteria, or if the school is oversubscribed, we will offer you a place at the nearest
suitable school with available spaces. This schogl may not be your closest option. Similarly, listing
the same school more than once will only be considered a single preference.



Below is a summary of the equal preference allocation process. For full details on the process and
vour responsibilities as an applicant, refer to the complete guide.

Summary of the equal preference process

Applications must be made to your local authority — the council responsible for administering your
council tax — by the deadline of 31 October 2025. This applies even if you are naming preferred
schools outside of your borough.

Applications should be submitted via eAdmissions. If you cannot use the online system, an
alternative form can be requested from the School Admissions team. You may list up to six schools
on the application form, in order of preference.

Schools are automatically notified of children who have expressed a preference for their institution
through the admissions system. Applications submitted by the closing date are not processed on a
first-come, first-served basis.

We do not consider your preference order at tlli l':me.
The admissions system ranks applications for each school based on its specific admission criteria.

The system uses the published admission number (PAM) for each schoel to set the status of the
children at the top of each list as a provisional offer until the PAN is reached.

$-

If your child qualifies for a place at more than one school, the order of preference will be used to

determine (or decide) the highest preference school for which your child has met the admissions
Criteria.

This is the point when order of preference is considered.

If your child does not qualify for a place at any of your preferred schools, we will be unable to
allocate a place at any of the schools you requested. |n this situation, we will allocate a place at the
nearest school with a vacancy where possible and discuss the next steps with you.

Order of preference

When listing your preferred schools, consider the arder carefully. If your child gualifies for places at
multiple schools, you will receive anly one offer: the offer for the school you ranked highest among
those for which your child is eligible. Any offers for schools lower on your preference list will be
automatically withdrawn. This ensures each child receives only one offer.

If you apply for selective schools, be aware that even if your child qgualifies for a place, your child
will not be offered a place at a selective school if they have also qualified for a school that you list



as a higher preference on your application. If you are applying to more than one selective school,
vou should list the schools in the order that you prefer them.

The following example illustrates the importance of the order of preference.

PREFERENCE | SCHOOL QUALIFY FOR A OUTCOME
PLACE?
1st Orleans Park School Mo Waiting list
2nd Twickenham School Yes Offered
3rd Waldegrave School Yes Withdrawn
dih Turing House School Yes Withdrawn
5th The Richmond upon Thames Yes Withdrawn
School

Gth Hamptan High School Mo Withdrawn

Changing your order of preference

The preference order on your application cannot be changed after 31 October 2025 under any
circumstances. However, you may request a change of preference after the initial offers are made
on 2 March 2026, at which point a form will be provided for this purpose. These chamges will not
be reflected on your eriginal application.

After national offer day, late applications and change of preference reguests will be processed
starting Monday 30 March 2026.



Step 2: Collecting information about schools

Before deciding which schools to apply for, it is impertant te gather as much information as
possible.

For details on state-funded schools in Richmond, refer to the ‘Richmond's infant, junior
primary and secondary schools” brochure.

For information on secondary schools in other council areas, contact the relevant council.
Section 8 provides contact details for neighbouring councils.

Alternatively, you can search for the nearest schools to your address using the Get
Information About Schools search tool on the Department for Education website.

Schools should be contacted to obtain their prospectuses.

Consult individual school websites for admission procedures, historical admission patterns,
and open event information.

Attend school open evenings to visit potential schools. In addition, some schools offer open
days where you can observe the school in cperation during a regular school day. You can
find open day information in section 4 of this guide and on the Achievimg for Children
website.

If you are unable to attend either of these cpportunities, some schools will make
alternative arrangements. Check the individual schoel's pages or contact the school directly
for further details.

For detailed information on schools, including inspection reports and performance tables,
visit individual school websites. Additional resources are also available on the GOW LK
website.

Take into account your child's specific interests, abilities, and opinions regarding the schools
you've visited.

Consider whether daily travel to and from school is possible within a reasonable time.
Check the Transport for London Plan a Journey facility.



Step 3: Deciding which schools to apply for

Parents can express a preference for a school, but this does not guarantee a place. It's important
not to assume your child is entitled to a place at a preferred school, the nearest schoel, or 2 school
within the borough simply because you are a resident.

When listing your preferred schools, it's important to be realistic. School catchments fluctuate
annually, so vou should make use of all available preferences. This includes listing local schools that
have historically been within reach of your address in previous allocations.

The admission criteria

Should a school receive fewer applications than available places, all applicants will be offered a
place, provided a higher preference has not been allocated.

If the number of applications exceeds the available places, the school will apply its
oversubscription criteria (rules) to determine which children receive priority for admission.
Children with a final Education, Health and Care Flan (EHCF) that names the school must be
admitted first and will be included in the published admission number.

Admission criteria for Richmond secondary schools vary by school type. & summary is available in
the ‘Richmond's infant, junior, primary and secondary schools” brochure, with full details published
on individual school websites. The schools are responsible for setting their own admission
arrangements and anmy enquiries should be made directly to the school.

ESchools with faith-based criteria may reguire a supplementary information form and a reference
from a parish priest or other minister of religion. It is your responsibility to thoroughly review the
full admission arrangements, understand the criteria, and submit all required information to the
school at the same time as you make your application.

How places were offered in the last three years

When applying to schools, pay close attention to the admission criteria and how places were
allocated in previows years. If distance is a factor, your chances are better at schools closer to your
home. To increase your likelihood of securing a preferred school, include your nearest
non-selective school {one that considers distance) as one of your six preferences, and use all six
available preferences.

Section 4 of this brochure and the individual school websites contain details on how places were
offered at secondary scheols in Richmend for September 2025 entry.

Explanation of terms commaonly used by schools in the oversubscription
criteria

Always consult the complete admissions policy of your preferred schools. This will confirm which
criteria are applicable and highlight any deviations from the standard definitions provided.

Looked after children or previously looked after children

Locked after children and previously looked after children, including those who were in state care
outside of England and ceased to be in care due to adoption, will receive the highest pricrity.
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Looked after children

A "looked after child" is defined as a child whao, at the time of school application, is either {(a) under
the care of a local authority or (b) being provided accommoedation by a local authority while they
carry out their sccial services responsibilities, as cutlined in Section 22{1) of the Children Act 1985,

You must provide a written statement from the child's social worker confirming the following:

# The child is currently a loocked-after child under a Section 20 Children Act 1989 agreement
{signed by parent(s) and the lecal autharity], an interim care order, or a final care order.

& The name of the local authority where the child is in care.

¢  The child's current placement with a foster carer orin lecal authority accommodation.

Previously looked after children

A previously looked after child is one who was in state care and is no longer so because they were
adopted (Section 46 Adoption and Children Act 2002), became subject to a child arrangements
arder (Section 12 Children and Families Act 2014), or a special puardianship (Section 144 Children
Act 1989), immediately after being in care.

This also includes children who the admission authority believes were in state care outside of
England [defined as being cared for or accommodated by a public authority, religious organisation,
or any other care provider primarily for the benefit of society) and who left state care due to
adoption.

If you are applying for a child who was previoushy under the care of an English lecal authority, you
must provide evidence based on your child's specific situation:

» Adoption Order: An adoption order issued under section 46 of the Adoption and Children
Act 2002 This must include the schedule confirming the child's date and place of birth, and
placement details.

+ Special guardianship order: & written confirmation from the local authority that previously
cared for the child, stating they were in local authority care immediately before the special
guardianship order was issued. You must also provide the special guardianship order itself,
which appoints one or mare individuals as the child's special guardian(s) under section 144
of the Children Act 1989,

+ Child arrangements order: A written confirmation from the local authority that previously
cared for the child, stating they were in local authority care immediately before the child
arrangements order was issusd. You must also provide the child arrangements order, which
determines the living arrangements for the child under section 8 of the Children Act 1989
{as amended by section 12 of the Children and Families Act).

For children adopted from cutside of England, a photecopy of the official adeption order or proof
that the child was in state care outside of England and was removed from that care due to
adoption is required. If necessary, the order should be accompanied by a certified English
translation.
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Sibling Link

Children are considered siblings if they meet all of the following criteria:
s they are a full, half, step, adopted, or foster brother or sister
& they reside at the same address as the child applying for admission
# they are currently enrolled at the preferred secondary school

# they will still be attending the school when the applicant is admitted

You must include the sibling's details on the application for sibling priority to be considered. Be
aware that:

¢ Children from multiple births de not provide sibling priority to each other until at least cne
of them is enrolled in the school.

# Having multiple siblings already attending a school does not increase your priority for that
school.

¢  Cowusins, even if living at the same address, are not considered siblings.

Exceptional family, social or medical need

Richmond secondary schools are experienced in supporting children with diverse social and
medical needs. This criterion is applied to a very limited number of applications annually, if at all,
due to an exceptionally high threshold for acceptance. The difficulties must be so0 uncommon as to
be highly unusual within the general population.

For a school to consider your child for priority under this criterion, you must read their admission
policy to understand the specific regquirements. It is your responsibility to submit supporting
documentary evidence with your application. This evidence, which we will forward to the scheool,
must explain the circumstances and why only that particular school can meet your child's needs.
The Schoal Admissions team does not consider these requests; they are handled directly by the
school to which you are applying. it is inappropriate for the School Admissions team to become
invalved in disputes about any decisions made by other admission authorities.

Supporting evidence must be provided by the closing date, Friday 31 October 2025.

Submitting evidence does not guarantee a child pricrity admission to a spedific school. Each case
will be decided on its individual merits, based on whether the evidence demonstrates that a
placement should be made at one particular school over any other.

If your child has special educational needs or reguires additional support but does not have an
Education, Health and Care Plan, their application will not be prioritised under this criterion.
Any school can successfully support your child's educational needs through effective induction,
support, and differentiated provision.

Schools do not consider reasons such as your place of work, childcare arrangements or previous
family connections to the school to be strong encugh to be considered under this criterion.
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All applicants applying under this criterion are advised that the evidence provided to support their
application must be as detailed and chjective as passible.

Applicants who submit supporting information to be considered under this criterion at Richmond
schools will not be advised whether their application is likeby to be successful in advance of
receiving the outcome of their application on 2 March 2026. If you apply under this criterion after
initial offers are made, the decision will be sent to you after the school has arranged for the
evidence to be considered.

Children of staff

For staff members to qualify for admission of their child to the school, they must meet one of the
following criteria at the time of application:

e they have been directly employed by the school for tweo or more years

& they have been recruited to fill a vacant post where there is a clearly demonstrated skill
shortage

ESchools are required to detail the application of this priority in their admission policies. Some
schools may further gualify how staff meet this criterion. Your status will be confirmed with the
relevant school.

Staff priority does mot apply to staff working at schools who are members of the same trust.

Distance from home to school

The popularity of Richmond schools and the increased number of applications has given a greater
focus on home to school distance as an oversubscription criteria.

If the distance criterion is likely to be applied to your application, assess if your proximity to the
school is sufficient for your child to secure a place. 5ection 4 of this brochure and individual school
websites provide the cut-off distance for September 2025 admissions, detailing the admission
pattern by criteria as of the initial allocation date of 3 March 2025.

Past distance information serves as a guide only, as cut-off distances fluctuate annually. Even if you
resided within & previous yvear's cut-off distance, it does not puarantee your child a place at a
specific school for the upcoming September. Several factors can influence the furthest distance
met, including the number of siblings, whether the school previously accommodated an additional
class beyond its published admission number, and new housing developments in the vicinity.

For information regarding the prigritisation of applicants living the same distance from a school,
refer to the specific school's published admissions policy.

Measuring home to school distance

Richmond Council uses a standardised measurement in metres, based on its geographical
information system (GI5) and Ordnance Survey data, to fairly determine home-te-school distances
for all applicants to schools within the borough. The system measures the shortest walking route
between the childs home address and the school.

School distance is measured from an Ordnance Survey-provided grid reference point within the
property (the seed point) to the closest named school gate or nodal point as defined in the
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admission arrangements. From the seed point the route always connects to the road or
maintained path nearest to this point, even if your home address is on the corner of two roads or
has more than one entrance or exit.

The location of front doors, driveways, and back gates does not affect route measurement.
Distance is measured from the closest point of your property to the designated seed point,
regardless of typical access points. For instance, a rear path closer to the seed peint will be the
starting point, even if the route then goes to the front of your house,

There may be routes and rights of ways used by pedestrians that are not used for home to school
distances. This non-exhaustive list includes paths through car parks, cemeteries, golf courses, parks
and other enclosed spaces, ‘short-cuts’ across patches of open land without paths, or footpaths
across private land which are not defined as public routes. There may be footpaths that are part of
@ housing development, or maintained footpaths and roads within and cuwtside of Richmend
Council’s administrative area that are not recognised for route determination by the GI5 that we
use. Therefore the coundcil's gecgraphical information system may calculate walking routes
differently from the actual walking route used by yvour child. The home-to-schoaol distance
measurement is solely for school admissions. These measurements are not promoted or intended
as actual walking routes. Accessibility to private or public transport is not taken into account.

Refer to each school's published admissions policy for details on how they pricritise applicants
when more than one child has the same home to school distance.

We will not provide home to school distances to applicants ahead of a formal application being
received and an offer being made. Applicants can use publicly available websites to estimate the
distance between their home and preferred schools to help them decide which schoels to list on
their application. Please note that the council’s official method for calculating distances for
admissions purposes cannot be replicated using other computer programs or route finders,
including the 'Find my nearest’ webpage on the Richmond Council website.

Only distances generated by the council’'s geographical information system will be used to
determine the allocation of places. Only the grid reference point for the residential address
provided by the Ordnance Survey and the routes acknowledged by the geographical information
system shall be utilised, measuring only to the school gate(s) or nodal points designated by the
school. This is an objective measurement tool, and we will not amend distances because your child
would not typically use the route identified by the systam.
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Step 4: Completing your application

Apply online from Monday 1 September 2025 and by the closing date of
Friday 31 October 2025

Applications should be submitted online via eAdmissions. If any of your chosen schools require a
supplementary information form, this must be completed in addition 1o the main application and
sent directhy to the address specified om that form.

Free internet access for online applications is available at any Richmond library, or you can enguire
about facilities at your child's primary school if you do not have home internet access.

An email address is required for online applications. The efAdmissions website provides a link to
register for a free email account.

You can easily and reliably access the online application system from any PC, laptop, mobile, or
tablet device. The system will guide you step-by-step with clear prompts to ensure all reguired
sections are completed. Your details remain safe and secure, and you can view and amend your
application online at any time until the closing date of 31 October 2025,

A& confirmation email, including a unigue reference number will be sent to acknowledge receipt of
vour application. The reference number will look similar to this: 318-2026-09-E-001234. If you do
not receive an email with a reference number, check your spam or junk folders. If it's still not there,
log back into the eAdmissions system to confirm your application was submitted correctly. You may
need to adjust your email settings to receive 'no reply’ emails.

Returning eAdmissions users can sign in with their existing account, using the provided links for
forgotten usernames or passwords. Mew users must create an online account to apply for schools.
For assistance with signing in or creating an account, refer to the 'Help - How to Register' or 'FACS'
sections within the eAdmissions website's Help section.

For assistance with signing in or creating an account, the quickest way to get help is by contacting
the eAdmissions support desk. You can find links in the "How to register’ and "FAQS" sections.
Alternatively, yvou can call 020 8255 5555 and select Option 1 to speak with someone on the
support desk.

Completing a paper application form

While we recommend applying online, if you are unable to do 50, email the School Admissions
team for an alternative application method.

Submit only one application per child. In cases where multiple applications are received for the
same child, only the latest application submitted by the deadline will be considered. For separated
parents, applications will not be processed until an agreement is reached on which application to
use.

If you are making a paper application, you will need to include the school's DFE number. For
Richmond's secondary schools, these numbers are listed in the ‘Bichmond's infant, junior,_primary

and secondary schools” brochure. For secondary schools in other areas, this information should

also be available in the relevant coundil’s admissions brochure.
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Supplementary information form

A supplementary information form is necessary only when a school reguires additional details to
apply its admission criteria, or if your child is undergoing testing for a selective school.

The Richmond schools that require supplementary information forms are Christ's School and

%t Richard Reynolds Catholic High School to evidence priority under denominational grounds.
These can be downloaded from their respective websites and should be returned directly to the
school upon completion.

You are responsible for checking whether any schools you are applying for in other council areas
require a supplementary information form to be completed.

Should a supplementary information form be required by a school and not be submitted to the
specified address, your application will only be assessed on the information provided in the main
application. This may lower your chances of being offered a place at the school.

Late applications

Late applications significantly reduce your chances of securing a place at your preferred schoaols.
Mo places are reserved for late applications or specific student categories.

Applications submitted after the deadline of Friday 31 October 2025 will be reviewed only after all
timely applications have been processed. Exceptions will be made only if you can demonstrate
exceptional circumstances for the delay, and it is reasenable to assume the application could not
have been submitted on time. Such late applications will be accepted no later than Monday B
December 2025. The authority's decision regarding the categorisation of an application as late is
final. You retain the right to appeal to an independent panel once schogl placements have been
announced.

Applications submitted after 8 December 2025, will be processed only after all applications
received by the closing date have been considered, irrespective of the reasons for the delay. This
policy also applies to residents who move into the borough after this deadline. For details on how
moving house affects your application see pages 20 to 22.

Should you apply for a school place or move into the area after places have been allocated, you
can still name up to six preferred schooels. We will try to offer you a place at one of these schools.
Howewer, if all places at your preferred schools have been filled, your child's name will be added to
waiting lists according to the admissions oversubscription criteria order.

Child’s home address

To ensure a fair allocation of places, all applications undergo a rigorous address verification
process. The full details of this process are outlined in the address verfication protocol. We will
decide whether 1o accept an address for admission purposes according to the guidance, which
should be read in its entirety.

The address provided on your application must be verified as your permanent residence for
admissions purposes and we must be satisfied that both you and your child are habitually living at
this address. Unless both these conditions are met, distance-based priority will not be applied to
the preferences on your application.
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The address provided on your application must be your child's physical residence at the time of
submission. You and your child are expected to continue living at the address provided inyour
application until your child begins attending their allocated school.

Should you plan to move before September 2026, follow the home moving procedures detailed on
pages 20 to 22.

Only one application can be submitted per child. For parents living separately, refer to the
information regarding joint care arrangements below before deciding which address to use for the
application.

If your child lives elsewhere with someone who has legal care and contrel of your child which is
due to a formal fostering arrangement through Social Services, you must submit official letters
from the professionals involved to confirm this at the time of application.

Joint care arrangements

If your child lives at more than one property, we will determine the principal parental address to
determine the outcome of your application.

If parents are separated, they do not have the right to choose which address should be used on
their child’s application. Parents are expected to use the same address consistently when applying
for school places. This prevents separated parents from gaining an advantage for admission to a
preferred school based on distance by using different addresses on applications for their child.

If a formal legal care arrangement is not in place, parents must submit a joint declaration at the
time of applying. This declaration needs to detail the residency pattern with 2ach parent, including
both parents' addresses.

Typically, the principal parental address will be identified as the permanent residence of the parent
who holds parental responsibility and lives with the child. For shared care arrangements, where
both parents have parental responsibility and care is divided or shared, the principal parental
address will be determined by where the child receives the majority of their care during the school
week, as evidenced.

When shared care is evidenced to be exactly equal, we consider all supporting documentation
provided with your application. Additional information, such as the primary address on file with
the current school, schogl census data, and the address previously used for school applications for
vour child or any siblings under the same care arrangements, will also be taken into consideration.

After the principal parental address is determined, it will undergo the same address verification
checks as all other applications.

Only one application may be submitted per child, even if parents live in different boroughs. The
council will not mediate disputes between separated parents or carers. If an agreement canmot be
reached on who should apply or which schools to list, a Specific Issue Order from the Family Couwrt
will be required, specifying who is responsible for the application.

Applications subject to a dispute will not be processed until an agreement is reached. This may
impact your child's chances of being allocated a place at a preferred school.
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Should an application be submitted without the consent of all individuals holding parental
responsibility, it will be considered intentionally misleading. Consequently, the application and any
resulting offer will be withdrawn.

The assessment of the home address for admissions purposes

To ensure fairmess and offer places only to entitled pupils, the council adheres to strict address
verification procedures, We believe that any school place acquired through deception or
deliberately misleading information is unjust, as it deprives another child of their rightful claimm.

We may verify the address provided in your application using council records and systems, fraud
departments, education settings, and other agencies. This is to confirm that the address is your
child's permanent home address for admissions purposes. We reserve the right to ask for further
evidence about the address used on any application if we have any doubts about the information
provided.

If we cannot verify vour address information using council tax, or if yvou have moved to the address
given on the application within the last 12 months, we will reguest further information as set out
on pages 20 to 21, It is your responsibility to provide all the necessary evidence to support your
application based on your circumstances. If your name is not explicitly included as a liable party on
the council tax account, you will be asked to provide proof of your address, even if you've lived at
the address for several years. Keep this in mind when deciding whe will submit the application.

Failure to provide adequate and timely evidence to verify your home address will result in the
address on your application not being accepted for admission purposes. Consequently, yvour child's
application will not receive priority based on home-to-schoel distance.

If the information provided raises doubts, or if there is evidence of a fraudulent or intentionally
misleading application, further details will be requested. Your application may also be referred to
the local authority's fraud team for further investigation.

We retain the right to ask for proof of address at any point during the application process, even
after a school offer has been made or accepted.

Should you suspect a parent has used an address of convenience for an application, email
richmond.admissions@achievingforchildren.org uk. All information will be kept stricthy
confidential.

The address to be used on the application

You must use the address where your child is currently living when you submit your application.
There is an expectation that they will continue to physically live at this address until they start their
allocated school. It is your respansibility to inferm the School Admissions team of any changes to
vour circumstances. If yvou plan to move before September 2026, refer to the process for moving
home detailed on pages 20 to 22.
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Determining the address which will be used as the permanent address for admissions
purposes

To allow us to determing if a property can be reasonably disregarded for admission purposes, you
must provide the School Admissions team with information about all properties you are connected
to.

Submitting an incorrect address or failing to notify the School Admissions team of other connected
properties will be considered an attempt to secure a school place through intentionally misleading
information. Consequently, your application will be withdrawn as permitted by the School
Admissions Code.

We are unable to accept an address that you plan to move into in the future. This applies to
properties that vou have rented or bought, or intend to rent or buy, as well as properties
undergoing renovation before you and your child mowve in.

Your child's home address must be a residential property that is their sole or primary residence.
We cannot accept an address used for occasional stays due to domestic arrangements. The address
of a relative [unless independently evidenced by government agency documents as a long-term
and permanent arrangement), friend, childminder, a commercial property, or a temperary address
will not be accepted.

If you are unable to provide a permanent address on your application, we will not apply any
distance priority to your preferences until a permanent address is secured. Temporary addresses
include, but are not limited to, an Airbnb, guest house, hotel, serviced apartment, or the address
of a family member or friend where you are staying due to a recent move into the borough.

If you own or rent @ property that has been, or is currently, used as your home address, and this
property is within commutable distance of an oversubscribed school, yet you apply from a
different address closer to the school, we will typically consider the closer address to be
temporary. This applies even if your previous property is unavailable for your use at the time of
application, and/or if the move was as a result of parents separating. We reguire proof that your
move is a permanent and long term arrangement.

When determining whether a previous address should be disregarded for admissions, we will
consider various factors, including but not limited to, the following:

* School preference and oversubscription: the specific school(s) preferred on the application
and whether they are oversubscribed.

# Address and admissions advantage: whether the address used provides an advantage in
the admissions process based on its distance to the preferred school({s).

¢ Timing and duration of move: the timing of the decision to move closer to an
oversubscribed school and the length of time the new living arrangement has been in
place.

* Property suitability: the relative size of both properties (current and previous, if applicable)
and their suitability to meet the family's needs.
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* Tenancy agreement (where any of the properties are rented): proof that the address has
been commercially let at market rent, the duration of any break clauses in the rental
agreement, and any familial or personal connection to the tenant or landlord.

& Permanency of move: any reasons and supporting documentation provided by the
applicant to evidence the permanency of the move.

# Third-party information: information from third parties, such as the current school,
relevant to the circumstances of the case, including Information provided by the fraud team
following further investigation.

When assessing the permanency of your address, we will consider any break clauses inyour
tenancy agreement. If your tenancy agreement expires before the start of term, you will need to
provide further verification of continued occupancy, even if this is after a school place has been
offered.

Moving into the borough or within the borough

If your address changes during the application process, the policy rules regarding connections to
multiple properties will apply. You must provide adeguate proof to evidence that your move is
permanent and that you and your child are habitually resident in the property. The reguired
evidence, set out on pages 20 to 21, must include proof from each category.

You must apply through your current local authority by the closing date, using your family's
present address. If you know your new address, include it on your application form.

For an address change to be considered in the first round of allocations (Mational Offer Day,

2 March 2026), evidence of the new address and habitual residence must be sent to us by

B December 2025. The new address will only be used for the first round if you have evidenced that
the following three conditions have besn met:

s you have legal control of the property in the borough, and

® YOUr previous property can reasonably be disregarded for admissions purposes as you are no
lenger connected toit, and

# you and your child are liwving at the new address

You are responsible for informing us once you have moved and providing the necessary evidence
by 8 December 2025.

Your child's new address will not be considered for the initial allocation on 2 March 2026 if you
move or submit proof of your move after 8 December 2025, Under these circumstances we will
only take the new address imto account for further offers from the waiting lists if the address is
subsequenthy verified.

Evidence required to prove your address

If we are unable to confirm your address through the Council Tax system, and/or you have moved
within the last 12 months, you will need evidence from each of the following categories to
demonstrate your child's specific circumstances:

Group A (evidence relating to the new property)
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# Solicitor's letter confirming the completion date of your purchase.

s A complete copy of the assured shorthold tenancy agreement, signed by both the landlord and
tenant.

& [fyou have returned to a property you already own, provide proof such as Land Registry
documentation.

e A letter from social services, the UK Border Agency, the Mational Asylum Service, or the
respective borough's howsing department, confirming placement at the address.

AMD
Group B (evidence relating to the previous property)

e Solicitor's letter confirming the completion of a property sale.
# Check-out report from a rented property, indicating the key handover date.
# Letter or email from the landlord/letting agent of a rented property, stating the move-out date.
# [fyou still own your previous property, but have let it to tenants:
& 3 full copy of the tenancy agreement signed by both you and your tenant.

« 3 letter from your mortgage company confirming their awareness of the arrangement.
AND

Group C (proof of habitual residency for you and your child)

A copy of a recent electricity bill demonstrating current energy usage at your new property.
In addition, two of the following documents, confirming your new address, are reguired.
A copy of your updated driving licence [applications to amend are not sufficient).

e A letter from your GP confirming your child's registration at a local surgery, including the
registration date.

# Confirmation of your home contents or car insurance.

e Official correspondence from HM Revenue & Customs or the Department for Work and
Pensions regarding benefit entitlement, dated within the last three months.

& Your Vehicle Registration Document {V5C) showing your name and address.
AND
Group D (if applicable: evidence for a child arriving from abroad)

e Evidence of vour child’s entry into the UK, such as a boarding pass or an entry stamp in their
passport. Without this, your child's distance and school priority will be assessed as if they are
still living abroad.

Maohile phone bills, credit card statements, bank statements, and inclusion on the electoral roll are

not proof that you live at the address, and will not be accepted. We will also not consider evidence
which is dated later than the date it was reguested by the School Admissions team.
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The request for information may be sent via the Gov.UK's Notify service. If you cannot provide the
evidence above, contact the School Admissions team for support.

Reporting a change of circumstances

You must immediately inform the School Admissions team if your circumstances change. This
includes, but is not limited to:

e vour child no lenger lives at the address provided on the application.

# you and your child have relocated elsewhere in the United Kingdom or overseas for 13 or
more weeks, even if you intend to return to the application address before September 2026.

# @ change to the joint care arrangements for your child.

Provide details regarding the reasons for the change in circumstances and when it tock place. Your
application may be reassessed using this new infermation against the admission arrangements of
vour preferred schools.

Failure to notify the School Admissions team of any change to your circumstances may be
considered an attempt to secure a school place through intentionally misleading information. In
such cases, your application and any offer made will be withdrawn, in accordance with the School
Admissions Code.

Reassessment of the home address

The offer made to you is based on the information you provided in your application, with the
understanding that this is the address you and your child will continue to live at until they start
school.

Should your child's primary address change after school places have been allocated, the offer will
be reviewed based on your individual circumstances. We may request additional evidence
regarding the address change to ascertain if an error occurred in the initial allecation (for example,
if your child mowved before Mational Offer Day), or if the admissions authority was intentionally
misled about the permanency of the address used on the application. This reassessment could
lead to the withdrawal of your offer.

This reassessment will be applied to all address changes that occur during the application period.

Moving out of the borough

If you intend to move to anocther local authority it is your responsibility to contact the relevant
local authority’s School Admissions team for information about their address verification policy
and the supporting documents required. Richmend Council’s 3chool Admissions team does not
verify addresses which lie outside of this borough.

Once the receiving local autherity has confirmed that they accept your address in their area, your
application will be transferred for them to coordinate. Any existing offer you hold will be
reassessed as set out in the policy above.

Include us in all communications with the other local authority to aveid delays to the transfer of
yvour application.
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If you wish to add additional preferences to your application ahead of your application being
transferred, amend your original application form if it is before 31 October 2025, or complete the
change of preference form which will be available after National Offer Day.

Applications from families arriving from abroad, including the EU, from
1 January 2021

Refer to the separate information below regarding children of UK service personnel and crown
servants returning from abroad.

In most cases, children arriving from overseas have the right to attend schools in England. It is the
responsibility of parents to check that their children have a right, under their visa entry conditions,
to study at a school before submitting an application.

If you have recently arrived from abroad, we recommend that you check that you have a right of
abode or that the conditions of your immigration status otherwise permit you to access a

state-funded school.

Children aged under 18 are classed as dependent children if they are the children of foreign
nationals who have settled status in the UK, or who are entering the UK on a work visa or student
visa, or who are part of a family entering ar residing in the UK under the immigration route for
British Mational (Overseas) citizens and their dependants. These children are entitled to enter the
country with their family or to join their family and study at a state-funded schogl once in the UK.

Unaccompanied children may also enter the UK to access a school. To comply with their visa terms,
unaccompanied foreign national children, and young pecople (including such EEA nationals entering
the UK after 31 December 2020) who are entering on a child student visa or student visa must,
when accessing education in England, study at the independent school, sixth form college or
further education college that is sponsoring them.

Foreign nationals cannot use the six-month standard visitor visa, or 11-month short-term study
(English language) visa, to enter the UK to enrgel as a pupil at a school. Find out what these visas
can be used for on the visa pages of the government site.

Irish citizens' right to live in the UK and access school places will not change. Irish Citizens do not
need to apply for the EU Settlement Scheme, but their family members, who are not Irish or UK
citizens, will need to apply.

If you currenthy live abroad, we will accept an admission application ahead of your arrival. While
vou continue o live overseas your application will be based on your address abroad even if you are
returning to a property you own. We will only accept a Richmond address for admissions purposes
when you satisfactorily evidenced that vou and your child are habitually resident in the property
on a permanent basis, and you have provided proof of landing, such as a copy of your child’s
boarding pass or immigration stamp in their passport.

Children of UK service personnel and crown servants

Richmond Council recognises the particular needs of families of service persennel and others
serving the Crown, many of whom have to manage frequent moves from within the UK and
OVerseas.
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If you are a family of UK service personnel with a confirmed posting to this area, or a UK Crown
Servant returning from overseas, you can apply for a school place by the closing date of
31 October 2025 using your intended address.

Your application must be accompanied by official documentary evidence from your employer that
confirms a relocation date and that yvour intended address is within the borough. We will use a unit
or guartering address as the child's home address where a parent reqguests this.

The date you take up post must be before the beginning of term in September 2026,

UK service personnel and their families may obtain further information, advice and guidance from

the Children's Education Advisory Service part of the Ministry of Defence’s Children's Services

Directorate and established to help service families, schooels, local autherities and other
organisations with any issue relating to the education of service children.

Step 5: Submitting your application

The closing date for receipt of your application and any supplementary information forms is
Friday 31 October 2025.

Before you submit your application check that you:
# are familiar with the admission criteria for each school you are applying for
¢ are clear on the order you want to list the schools you are applying for

& do not waste a preference by naming a school where your child is unlikely to qualify for a
place or by listing it more than once

# have considered naming your nearest non-selective school and you have usad all six
preferences, as this will increase your chances of obtaining a place for your child at one of
vour preferred schools

Parent and carer declaration

By submitting your application, you will declare that you have read and understood this guide, and
are aware of your responsibilities as the applicant.

You will also confirm you have parental responsibility for your child and that you have the
agreement of all others with parental responsibility to make your application, or provide a court
order that allows your application. The council will mot intervene in private disputes betwesn
parents or carers. You should try to resolve the matter of school preference yourselves and inform
us inwriting, or through the family court by means of a specific issue order. If an agreement
cannot be reached on disputed applications, processing will be delayed. This could impact your
child's cpportunity to secure a place at a preferred school or lead to the withdrawal of an offer.

Step 6: Being offered a place

Your application outcome

Application outcomes will be emailed on Monday 2 March 2026, starting from Spm. Cnline
applicants can also view their outcome on the eAdmissions website [wwiw eadmissions org.uk)
from Spm on the same date. Google form applicants will receive their email after Spm on

2 March 2026.
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Natiomal Offer Day in March marks the initial phase of the allocation process. Qur planning for the
number of school places is based on the projected September intake, rather than the number of
offers initially sent out.

The offer process begins on Monday 2 March 2026, and extends through the spring and summer
until children start school in September 2026, While some parents may not receive an offer on

2 March, our experience shows that places often become available later from waiting list
movement. This occurs as families either relocate from the area or make alternative educational
arrangements for their children.

If we are able to offer a place at a preferred school we will offer you a place at the highest
preference school we can allocate, irrespective of the borough or county the school is in.

If Richmond Council is unable to allocate a place at any of your preferred schools, as a Richmond
borough resident, we will endeavour to offer you a place at ancther schoel. This will be the nearest
Richmond school to your home address with available places. If no such place is available, your
child will be considered unplaced, and we will contact you to discuss your options. Although a
place at a preferred school from the waiting list is not guaranteed, any child unplaced on Mational
Offer Day will be offered a place at an alternative school or before the school year commences.

Responding to the offer

Accept or decline your offer by Monday 16 March 2026. If you applied online, use the eAdmissions
system. If you used the Google form, complete the web form linked in your outcome email.

To guarantee your child has a school place in September, we recommend accepting the offer. You
can always decline it later if a preferred school becomes available. This decision will not impact
vour child's position on waiting lists for higher-preference schools or your right to appeal.

Once a school place offer is made, whether for a preferred or alternative school, the statutory duty
to provide a place is fulfilled. Subseguent offers will be made from the waiting list. If an offer is
declined, vou must inform us of your child's educational arrangements from September. Failure to
do sowill result in a referral to the Education Welfare Service for investigation as a potential child
missing education. If your child remains unplaced by September, they will not receive additional
pricrity on waiting lists. You will remain responsible for their education until a place is offered.

Your child's waiting list position may change. The list is re-ranked with each new application to
ensure it aligns with the school's oversubscription criteria.

Further offers

From Monday 30 March 2026, any Richmond school places that have become vacant since the
ariginal offers were made will be re-offered from the waiting list. The waiting lists will be
maintained in the order of each individual school's admission criteria.

Subsequent offers will not appear on your eAdmissions account. This portal is used for on-time
applicants to submit applications and view their initial offer. &ny further offers will be
communicated to you via email by the School Admissions team. If you reside outside the borough,
vour home local authority will be responsible for this communication. Under national coordination,
schools are not permitted to make any additional offers directhy.
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Waiting lists
Richmond schools

If your child is offered a place at a school that was not your highest preference, their name will
automatically be added to the waiting list for any schools you ranked higher, according to the
admissions criteria. Late applications will also be added to waiting lists based on the admissions
criteria, regardless of the application date.

Az of Monday 30 March 2026, waiting list positions can be obtained by emailing the School
Admissions team. For waiting list information regarding faith and selective schools, contact them
directly as they are responsible for ranking their own applications..

Waiting list positions are not fixed and can change. Each new application requires the waiting list
to be re-ranked. Your child's position on a waiting list may be affected if a new application is
recaived for a child with higher priority under the school's admission criteria. Therefore, your
child’s position can move both down and up the list.

Waiting lists will be maintained until June 2027, at which point they will be disbanded. To be added

to a waiting list for the subsequent academic year, you must submit an in-year transfer applicatio
from June 2027. Make sure you read the relevant in-year transfer guide for full information.
Other council areas

If you have applied for a school cutside of the borough, check their waiting list arrangements as
they may differ from those of this council.

n
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SECTION 3: Appeals

General

You have a legal right to appeal any decision not to offer your child a place at any or all of

the schools you applied for, even if your child has been offered a place at another school.
Your outcome email will contain information about your right to appeal. To submit an appeal,
vou will need to contact the school directly for further information.

Your appeal will be heard by an appeal panel that is independent of the admissions authority
whose decision you are appealing against. To ensure their impartiality and independence, there
are strict rules covering the appointment of the appeal panel members. You have the right to
attend the hearing to explain your case to the independent appeal panel.

The appeal panel will consider the grounds you give for appealing against the decision not to offer
vour child a school place, and the reasons given by the school’s admission authority for refusing
the place. The appeal panel’s decision is binding on the school’s admission authority, the parent
and the local authority.

When considering whether you wish to appeal, you need to think about whether your reasons for
wanting your child to attend the school are exceptional. If not, the likelihood of an appeal being
successful may not be very high. To help you, the number of appeals heard and the number that
were successful last year are given on each individual school's website.

Appeal panels follow a two stage process in reaching decisions.

& The panel must first decide whether the admissions authority for the school has
satisfactorily made its case that the efficient education or the efficient use of resources will
be prejudiced) if further children are admitted to the school in the year group concerned.

& Secondly, if the panel agrees that prejudice would be caused, it must balance that harm
against your particular reasons for seeking a place at that school.

If your appeal is unsuccessful, a further appeal will only be heard in the same academic year
if there are exceptional changes in your Circumstances.
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SECTION 4: School information

Refer to the "‘Richmond's infant, junior,primary and secondary schools” brochure for information

about each of the state-funded schools in the Richmond Borough, including the admission

arrangements for 2026/27.

You can find and compare schools on GOV.LUE.

If vou would like to view the report of an Ofsted school inspection, these are available to view
online on the individual school’s website and on the Ofsted website.

List of schools with last place allocated on National Offer Day 2025

School details

Places
available

Applications
received

Last place allocated

Christ's School Proximity to school to a distance of:
180 72 Foundation - all preferences met
Open - 1.358km
Grey Court School 240 1565 Proximity to school to a distance of
2 706km
Hampton High 180 435 All preferances met
Crleans Park School 216 1620 Prosimity to school to 3 distance of
1.186km
Richmond Park Academy 180 455 All preferences met
5t Richard Reynolds Catholic High School 180 1007 Contact the school for information
Teddington School 240 1075 Frosimity to school to a distance of
5.611km
The Richmond upon Thames School 150 38 Proximity to school to a distance of
&.015km
Turing House School Proximity to school to a distance of:
165 1127 Permanent site [20%) - 0.670km
Admissions node [B0%) - 2.114km
Twickenham School 180 S05 All preferences met
Waldegrave School 216 834 Froximity to school to a distance of:

Area A - 1.935km
Area B -5.729km
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Dates of open events for Richmond schools

You are advised to check each school's website for details well in advance. This may include

changes to the information below. Tours may be virtual.

Open evenings

Christ's 5chool Thursday 3 July

5.30pm to 7.30pm

Grey Court Schiool Qpen mormings only

Please see below

Hampton High

Orleans Park S5chool

Richmond Park Academy

5t Richard Reynolds High School

Teddington School

The Richmond upon Thames Schoaol

Thursday 2 October contact schoaol
Tuesday 23 September &pm to Bpm
Wednesday 1 October eprm to 8. 15pm
Wednesday 1 October opm to Bpm
Wednesday 1 October Spm to Bpm
Wednesday 24 September opm to 8.30pm

Turing House Schoaol Thursday 25 September

From &.30pm onwards

Twickenham School Wednesday 1 October

opm to 8.30pm

Waldegrave School Qpen mornings anly

Please see below

Open mornings and wvisits

Christ's School

Open evening

We are holding an open evening in the summer
term. The headteacher will give a number of talks
and visitors can tour the schoaol. Please visit the
school website for more informaticn.

Open mornings

Open mornings

The headteacher’s presentation will begin at 3.15am,
followed by a tour of the school. Numbers are
limited and places for all attendees must be booked
im advance via the school website. Pricrity will be
given to students in Year 5 (Summer term) or Year 6
[autumn term)

Teddington School

Week commencing Monday & October, Monday -
Thursday, bookable online

Grey Court School
Open mornings Open mornings
Tours will be held on:

Tuesday to Friday: 7 October to 10 October (9am and
11am) and Tuesday to Friday: 14 October to

17 October (%am and 11am)

Please book your place via the school website from
Monday 1 September.

The Richmond upon Thames School

11.30am to 12 30pm Wednesday 1 October,
and Wednesday & October, and Wednesday 24
October. Please book your place via the school
weebsite: Open events.
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Hampton High

Open mornings

Tuesday 16 September and Wednesday

24 September

Flaces are limited and must be booked in advance.

Faollowe the link on the school’s website to book a
place.

Turing House School
Open mornings
Monday 29 September to Thursday 2 October fram

8.45am and 3.30am. Details and booking:
Turing House School Open Events.

Orleans Park School

Open mornings

Meznday 22 to Friday 26 September. Full details will
be published via the school website. Places are
limited and must be booked in advance via an enline
boocking system.

Open evening event

Tuesday 23 September will be a Headteacher's
presentation only. There will be no school tours
during the evening.

Twickenham School

Open mornings

Friday 3, Monday 6 October, Sam to 10.45am by
booking only.

Super Saturday
Saturday 11 October. 9am to 11am by booking only

Twickent School O E

Richmond Park Acadeny

Open mornings

Please check the schools website for updated
information although Friday mornings throughout

late Seprember and October 2025 will be available
for tours.

5t Richard Reynolds Catholic High School
Open mornings and ocpen evening
Places are limited and must

be booked in advance, thess run from June to
October. Follow the link on the school's website to

book a place.

Waldegrave School

Open mornings

Thursday 25, Friday 26, Monday 29 and Tuesday 30
September

9.10am to 10.30am.

Flaces are limited and must be booked in advance.
Follow the link on the school's website to book a
place.
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SECTION 5: Transfer to a university technical college
or studio school at the end of Year 9

University technology college or studio schools

Most 14-year-olds continue their education at their current secondary school, which typically
remains the most suitable environment. Councils are required by the government to inform
parents about schools that admit students in Year 10, such as university technical colleges (UTCs)
or studio schools. These institutions provide an alternative to the traditional 11 to 18 secondary
school model. For application details, consult the websites of these schools

There are no UTCs or studio schoels in the Bichmond borgugh, however, a list of all schools in
the London area that admit pupils into Year 10, together with contact details, can be viewed

on the Achieving for Children website..
UTCs

University Technical Colleges (UTCs) are institutions established by universities and businesses.
They focus on one or two technical subjects. For students inYears 10and 11, UTCs provide a GCSE
curriculum similar te that of a typical secondary school, encompassing subjects like English and
maths, in addition to their specialised area. Further information is available on the Baker Dearing
Educational Trust website.

Studio schools

Studio Schools cater to 14 to 19-year-olds of all abilities, providing a curriculum shaped by
employer invelvement, much like UTCs. These smaller institutions, typically accommadating 200
students, operate year-round with a 9 am to 5 pm schedule, fostering a workplace-like
environment.

The curriculum balances academic and vocational gualifications, including GCSEs in English, maths,
and science. & key feature is paid work placements directly tied to local employment
opportunities. Studio Schools emphasise developing essential employment skills throwgh personal
coaching and work experience, while offering a curriculum similar to a traditional 11 to 18
secondary school.

For more information, visit swww studioschoolstrust. org.
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SECTION 6: Sixth form and post-16 education

Meeting the duty to participate

Every young person has to meet the duty to participate. However this does not necessarily mean
staying at school; a yvoung person should chogse a post-16 route that meets their needs and
aspirations. This could mean going to a further education or sixth form college, or taking up an
apprenticeship or a job with training. Young people can also consider volunteering or setting up
their own business. Schools have a statutory duty to offer impartial information and guidance to
help young people make these important choices.

More information about post-16 learning programmes can be found on the UCAS website.

For apprenticeships information and vacancies visit the National Apprenticeship Service's vacancy
matching site.

Kingston and Richmeond boroughs offer @ range of post-16 l2arning providers where a large
selection of Level 3 programmes can be accessed, both at A Level and more vocational BTEC
programmes. Some providers also offer post-16 Level 2 l2aming in a limited range of subjects for
voung people whose GCSE grades did not enable them to progress on to Level 3 programmes.
Find the links to all our post-16 providers on our AfC |nfo website.
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SECTION 7: Financial assistance

Free school meals

The GOV UE website provides information about who is eligible for free school meals.

If you have any questions about free schogl meals email:
freeschoolmealsi@achievingforchildren.org uk

Speak to your childs allocated school about making an application.

School uniform grant

If you are on low income, have a child starting at secondary school this September {joining Year 7),
and live in Twickenham, Teddington, Whitton, Hampton, Hampten Hill or Hampten Wick, The
Hampton Fund may be able to help with the cost of school uniforms. School outfitter shop
wouchers available.

Apply online or phone 020 8941 7806.

Please contact your child’s allocated school for information about any support they may be able to
offer.
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SECTION 8: Schools in other council areas and
independent schools

If you are a Richmond borough resident and you wish to apply for schools in other coundil areas,
vou must include these on your Richmend application. All councils produce a brochure similar to
this one that gives full details of schools and their admission criteria as well as dates for open
EVenings.

To obtain a copy of this contact the relevant council.

Check the admission criteria carefully for each of the schools you are applying to. Details of the
nearest schools within the five coundcils bordering Richmond follow.

London Borough of Hounslow Royal Borough of Kingston upon Thames

Children's and Adults’ Services School Admissions, Achieving for Children
Hounslow House, 7 Bath Road Guildhall 2, Kingston KT1 1EU

Hounslow TW3 3EB E: kingston admissions@achievingforchildren org uk
T. 020 8583 2711 W: www. kingston.gov.uk/schools

E: admissions@hounslow. gov.uk
W www hounslow.gov uk/admissions

Hammersmith and Fulham Surrey County Council

School Admissions Section Admissions and Transport Team

3" Floor, 145 King Street PO Box 475, Reigate RH2 2HP
Hammersmith W& 9xY T- 0300 200 1004

T: 020 8753 1085 E: schooladmissions@surreyoc. gov.uk
E: school.admissions @Ibhf gov uk W wwwy surreyce gov uk/fadmissions

W www lbhf gov.uk/admissons

London Borough of Wandsworth

Pupil Services Section, Children’s Services
Town Hall Extension, Wandsworth High Street,
London 5W1E 2PU

T: 020 8871 7316

E:
admissions@richmondandwandsworth.gov.uk
W www wandsworth gov uk/admissions

Independent schools

Information about independent schools can be obtained from:
Independent Schools Council First Floor, 27 Queen Anne's Gate, London SW1H 28U
T: 020 7766 7070 E: wwwiisc.co.uk

To apply, contact the independent or private school directly for further details and an application

form. The Council cannot act as your agent in contacting a private school. It has no role at all in
admissions to private schools, or in relation to any other aspect of education at a private school.
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If you have any questions regarding school admissions, contact:

School Admissions, Achieving for Children, Guildhall 2, Kingston KT1 1EL

Email

Website

If you have difficulty reading this document because of a disability or because English is not your

first language, we can help. Email the School Admissions team or ask someone to email on your
behalf.
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