
 

New User Registration Guide 
 
Open a web browser and search for Sims Pay 

 
Click on Sims Pay 

 
Select Register 

 
 
Select your email provider (e.g. Microsoft for Hotmail or Outlook, Google for gmail or googlemail)  

 
 
Now enter your email address and the password for that email account 
 
 

Enter the invitation code provided to you by the school on your Sims Pay registration letter. 
 

 
 
 



 
Check Details populated in boxes and click Register 

 
Enter the date of birth of your child at the school using the following format dd/mm/yyyy and click 
Verify 

 
Check details and click continue 

 
 
Check details in Title, Forname, Surname and then enter the email address you have used to 
register in the Email Address and Confirm Email Address boxes.  Click Continue 

 
 
Congratulations your account has been created click Continue to finish 

 




